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GGeenneerraall  NNootteess::  

The purpose of this exercise is to exactly replicate the steps taken in the product demo, such that any 
"surprises" may be prevented. "Surprises" include, but are not limited to: 

o Bugs  
o Changes in layout  
o Changes in nomenclature 
o Changes in workflow  
o Changes in loaded data 
o Changes in product speed 
o Or anything else you might find. Basically, the person doing the demo in front of a prospective 

client should know EXACTLY what to expect at every step in the process. 

Use notes, Snagit, or whatever means you feel necessary or most apt to describe and document any 
bugs or anomalies you might find. 

General Rules: 

The demo data set must be used.  

o The purpose of this script is to test the demo. To that end, please be certain that you are using 
a current version of the Demo data set, but that you are not working on the live version of the 
data. The data should be tested, but not altered in any way. Best way to do that is to work on a 
separate copy of the demo. 

The demo data set must be kept clean. 

o Don't work directly in the demo build. Work in a mirror copy, such that the demo data will be 
exactly the same at the start of the demo, as it was at the start of your test sequence. 

Usernames and clients used in the demo must also be used. 

o To comply with the "test exactly what will be shown in the demo" idea, please be certain to 
login with the username used in the current demo, and to select the same clients' names used 
in the current demo. Different advisors have different rights and clients assigned to them; and 
different clients have different accounts and trade parameters assigned to them. 

o Hexxagon data set: login as bbancroft, and use client John Peters for performance data. 



LLaauunncchh  tthhee  LLaappttoopp  aanndd  DDeemmoo  

Turn on the laptop, and login. 

First, complete the remote login sequence: 

o At the prompt, click Ctrl + Alt + Delete. 
o Wait for the Cisco splash screen to launch in front of the Windows splash. 
o In the Cisco VPN Client pane in the lower left corner of the window, click Connect. 
o For the VPN Client User Authentication that is launched, enter YOUR Finaplex Username and 

Password for the Domain: CORP, and click OK. 
o Watch the VPN Client load.  
o When the VPN Client / Banner pane launches, click Continue. 
o You are now logged into the Finaplex wireless network. 

Then, log into the local machine: 

The Welcome to Windows pane will be reopened. 

o Press Ctrl-Alt-Delete to begin. 

In the Log On to Windows pane, login using the demo username and password provided: 

o Enter Username: FWMLTD 
o Enter Password given to you on the sly by someone in the know. 
o Make certain Log On to: this computer/local machine is selected, and click OK. 
o The machine should launch, and open the standard desktop. 

Then, launch the demo: 

o If the Security Setup Wizard launches, click Cancel. 
o Click the Start FOnD shortcut in the middle of the desktop, and watch the command line 

window scroll… (this could take several minutes) 
o When you get a blinking cursor at the bottom of the scrolled lines, it means it's ready for the 

next step. 
o Click the FOnD Local shortcut. 
o Login to the product with the username and password provided. 
o (For the current demo database, use username: bbancroft, and password: bbancroft.) 

To access the shared folder, where the demo test script lives: 

o Go to Start > My Network Places > Share on File. 
o When prompted, login as you. 
o Then go to FOnD > FOnD Public > DemoTutorial. 
o Or just click the DemoTutorial shortcut in the upper right corner of your desktop, and login with 

your Finaplex username and password when prompted. 

When you have completed the Demo, logout of FOnD, close the browser window, click the Stop FOnD 
shortcut on the desktop. 

Shut Down the laptop, lock it up, and walk away. 



LLooggiinn  ppaaggee  

 

Enter Username: 1_babbot; Password: 1_babbot; and click Login to launch the Advisor Summary 
page. 

(Depending on the data set in use on the demo build, choice of username and password might change. 
Please check with Marketing before any new testing round to make certain that the username listed 
above is still in use.) 



AAddvviissoorr  SSuummmmaarryy  ppaaggee  

 

Click through all available links to make certain that appropriate page launches: 

o Click Clients. 
o Click Prospects. 
o Click Order Status. 
o Click View All Alerts. 
o Click Filter and filter the list by a Client Name. 

Click through all available panes to check for functionality: 

o Click Prospects. 
o Click Top 25 Positions. 

o Click the Clients tab to return to the main screen.  
o Click Filter, enter a client's name, and click Search. 
o Click the client's name to launch the Client Summary window. 
o Click View Balance Sheet Detail to drill down to the balance sheet. 
o Click the Finaplex OnDemand graphic (top left of window) to return to the Advisor 

Summary page. 

o On each page, make certain that all tabs and links are clickable, that the data looks right, and 
that everything seems to work properly 

o Make note of any moved links, changed layout, new functionality, or any other differences 
between the previous demo build and this.  

Select a client: 

o Click a name in the Client column (John Peters for Hexxagon data) to launch the Client 
Summary page. 



CClliieenntt  SSuummmmaarryy  ppaaggee  

 

o Click through every link on the page to make certain that they all work. 
o Click Dashboard Configuration Layout. 
o Click a Plan Name to launch the Plan Overview page for that plan. 
o Click View Asset Allocation Detail. 
o Click View All Transactions. 

� Click a symbol to launch the Transaction History page for that symbol. 
o Click View Realized Gain Reports. 
o Click View Unrealized Gain Reports. 
o Click View Balance Sheet Detail. 
o Click View All Alerts. 
o Click View All Holdings. 
o Click View Performance Summary. 

o Click View Balance Sheet Detail. 
o Make certain data is accurate. 

o Click Dashboard Configuration Layout. 



o Add a module to the right side of the page, and click the back button to show it. 
o (Check to see whether deleting panes, or moving them up and down in the list, works 

properly. When it does work, make a note to notify the person giving the demo.) 
o (NOTE you can add 'nuggets,' but you cannot remove them with this build.) 
o Click Save to return to the Client Summary page. 

From here, walk through each of the available wizards, in sequence: 

 NOPE – wizards are no longer available. 

• Profile Wizard 
• Goal Wizard 
• Portfolio Wizard  



PPllaann  CCrreeaattiioonn  sseeqquueennccee    

Click the Portfolio Management tab 

o In the Proposal Generation: Plan Login page that opens, select client John Peters, and click 
Select. 

o Click Open under Plan: Plan 6754. 
o Click the back button to return to the Plan Login page. 

Create New Plan 

In the Create New Plan pane, enter Plan Name: "Sarah's College Tuition," and click Create. 

 

o The Plan Overview page will open with the warning:  
o Warning: This plan does not have an investment strategy. Please go to the 

Investment Strategy page and select an investment strategy or fill out a questionnaire. 

http://pascal:10013/fwm/action/propgen/ConfigurableQuestionnaire.do?method=getSuitabilityQuestionnaire


Investment Strategy 

o Click the Investment Strategy link. 

 

o Select a Questionnaire, and click Submit 
o Click radio buttons for each question, and click Save. 
o (Please read the questionnaire as you pass through it for error messages, gross grammatical 

or spelling errors, or anything else that might jump off the page at you.) 
o An Investment Strategy will be loaded in the Select An Investment Strategy pane. 
o Change it, don't enter a reason, and click Submit. Notice that it issues a warning, asking you 

to enter an Override Reason for the change. 
o Change the Investment Strategy, enter a reason, and click Submit. 



 



 

You should receive the pane with a checkmark reading: The investment strategy has been successfully 
saved. 

 

Service Requirements 

o Select Profile > Service Requirements from the Portfolio Management menu. 

 

o Scroll down the page, looking for obvious errors or changes. 
o Enter some data in some fields, and click Save. 



Restrictions 

Select Profile > Restrictions from the Portfolio Management menu. 

(or, from the Quick Links box, click Restrictions.) 

 

o Check the page for obvious errors. 
o Add a restriction, such as do not buy MSFT, or no less than 2% of the portfolio in cash. 
o Click Save. 

In the Quick Links box, click Funding Accounts. 



Funding Accounts 

 

(Note that, by default, all available accounts are used to fund the plan at 100%) 

o Click through all the links to make certain that all pages work. 
o Click Add New Account. 
o Click Allocate in $. 

o Deselect and select funding accounts using the Fund This Plan check boxes, to assign only 
one account to the plan. (Either assign simply a brokerage account to the plan, or a cash and a 
brokerage account. Without a Brokerage account, the Portfolio Management graphics will not 
have any data to fill the Current portion of the displays.) 

o Change the number in the Portion Used column to assign less than 100% of the account to 
the plan. 

Click Save to fund the plan. 



GGooaall  sseeqquueennccee    

From the Quick Links box, click Goals. 

 

o Select a goal type, and click Add. 
o Enter information as requested, and click Save. 

Please run through the sequence, adding one of each of the available goal types: 

o Retirement 
o College 
o House Purchase 
o Estate, and  
o Custom 

Check that each goal type launches the appropriate page, and that each type may be successfully 
entered. 



After you have entered the goal, click the Savings link in the Quick Links box. 

 

o In the row that opens under the Account name, enter an initial deposit by selecting an account, 
entering the amount, the start date (today), Frequency: One-Time, and clicking Save.  

o In the second row that opens under Account name, enter a monthly contribution by selecting 
an account, entering the monthly amount, the start date (today), the end date (some time 
before the goal occurs), Frequency: Monthly, and clicking Save. 

To see a bar chart of the Plan's cash flow, click Cash Flow in the Quick Links box. 

Goal Analysis 

o Click the Goal Analysis link in the Quick Links pane. 

 



PPoorrttffoolliioo  SSeeqquueennccee  

Click the Asset Allocation link in the Quick Links pane. 

 

o Click Show Detail, then Show Summary. 
o Click the expand and contract buttons to the left of the asset classes. 
o Change a few of the Target Allocation percentages, and click Save Allocation. 
o Click the Allocation Optimization link. 



 

o Change the Risk (%) or Return (%), and click Optimize. 
o Adjust minimum and maximum percentage fields, and click Optimize. 
o Make certain that the numbers make sense, and remain within the defined Allowable Range. 
o Click Save Allocation. 
o Click Portfolio Construction in the Quick Links box. 



 

now, here, I run out of information. Will need to have the data set up such that we can load a 
Favorite Portfolio with securities in each of these categories, such that the Portfolio can, 
indeed, be constructed. For now, simply click through the page to make certain that everything 
works. 



When the Portfolio has been constructed, click Go Forward To: Action Plan. 

(NOTE: all the following may be subject to change. Can only get one build to work from here…) 

 

Click Go To: Plan Overview. 



PPoorrttffoolliioo  MMaannaaggeemmeenntt  >>  AAnnaallyyssiiss  ppaaggeess  

NOTE: let's get a list of the analysis pages you want to use. 

Click Portfolio Management >Analysis > Analysis Dashboard. 

Scroll down to make certain that all fields/graphs seem correct. 

Analyze your plan  

Note: Do not select Analysis Dashboard, as there are no Sector Weightings loaded. The page will load 
correctly, but there is a blank graph contained within it. 

• Select Portfolio Management > Analysis > Efficient Frontier. 

 

 



RReeppoorrttiinngg  PPaaggeess  

Same NOTE: let's get a list of the reports you would like to use. Also note: these aren't working for me 
on this data set. 

Go to  

Generate a Performance Report  

I can't fix this until I have a data load on a hexxagon build that includes performance data - beth 

• Click the Reporting tab. 



 



By default, the Holdings Summary Report is launched. 

• Click Performance > Account Value History. 

 

• Select John Peters. (By default, JP account group is still selected. Let's check it again on the run 
through, and make changes to this script, if necessary. – beth) 

• Note: Make certain that popups are enabled. 
• Select Interval: Monthly. 

Note: Selecting Daily here limits the date range selection to Current Month or Past Two 
Months, and Performance Data is only loaded for 2005. 

• And Date Range: January 2005 – November 2005.  
Note: Performance data is only loaded for 2005. Selecting dates other than these will result 
in an empty chart. Please note also that the chart generated will only support 60 data points, 
therefore, generating a daily chart for more than 2 months is not possible. 

• Click Submit. 



 

Generate a Report Package 

• Click Grouped Reports > Your Account Report Groups. 
• (Add Your Plan Report Groups not working at this time – beth) 

 

This page lists all previously saved Report Packages, and includes both those packages created by the 
company, and those created by Advisors.  

• Click 2006 Tax Report > Edit to review the saved Report Package. 

Note:  I've selected this one because it does not contain the Holdings Report Summary report, which 
DOES NOT WORK. All other reports seem to work just fine. – beth 



Note also: The Order of Reports list is not populated for predefined Packages except changes that are 
made to the list of included reports. That is, if you click on a report, it will appear in the Order list. – beth 

• Click Add Your Account Report Group. 

 

Note: No firm-defined packages were included in this dataset, so you may not select a firm-defined 
package as the basis of yours. 

Please also not that you must NOT select Holdings Summary Reports as part of the package, because 
they are broken in this build. – beth 

Please also note that the list of available reports has changed SIGNIFICANTLY since frogger – 
may want to take a pass through these and select the ones you want to use for the demo - beth 

• Enter a Name: 2005 Account Overview and Description for the package you are about to 
create. 

• Use the checkboxes to select Reports to be included in the package. 
o Account Value History 
o Unrealized Gain / Loss Report by Account 
o Balance Sheet group by Account 

• Use the Up and Down arrows to reorder the reports in the package, if desired. 
• Click Save. 



 

In the Account Report Groups page that is launched, click Run in the 2006 Account Overview row to 
generate your report package. 

In the Run Report Group page that is launched, 

• Enter a Subject for the email that will be sent with the package. 
• Enter a Body for the email. 
• Select Client: John Peters, for whom the package will be generated. (Select Frank Adams, 

Paul Jones, or John Peters. We select John Peters here because there is a Performance report 
included in this package.) 

• Select Date Range: January 2005 – December 2005, and Period: Monthly for the report. 

 



 

• Click Generate PDF. (hanging in Hexxagon…) 

 

When the PDF launches in your browser, click File > Save Page As to save the PDF to your desktop. 

(Again, make certain that popups are enabled. Also, please note that the packager is a little finicky. 
Please generate the package shown exactly as described for predictable results. – beth) 

 

 



PPoorrttffoolliioo  MMaannaaggeemmeenntt  ttaabb  

Click Portfolio Management > Home > Plan Overview. 

NOTE: this link is also hanging. I may be done writing this for a while. Let me try another build… 

1) Plan Overview 

In Port Overview, click Allocation Optimization 

o Adjust highs and lows, and click optimize 
o Save allocation 

Portfolio Construction 

o Add a saved favorites portfolio 

Go down the portfolio tab items 

o Action plan 
o Account allocation 
o Allocate instruments to accounts – and assign programs to accounts 
o Account models 

NOTE: could we put an appendix in this thing, please, one page of which might be a list of "valid" 
securities for each of the different asset classes. 
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